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REQUEST FOR PROPOSAL & QUALIFICATIONS (RFP) 

FOR 
ANIMAL CONTROL OFFICER 

 
I.   PURPOSE AND INTENT 
 
Through this Request for Proposal & Qualifications (RFP), the Township of Eastampton 
(hereinafter the “Township”) seeks to engage a certified Animal Control Officer to 
include collecting misplaced and/or abandoned animals and delivering them to the 
Burlington County Animal Shelter in accordance with state statutes for the 2014 
Township year commencing February 25, 2014 or upon appointment, whichever is later, 
until December 31, 2014.  Applicants must possess all State licenses and certifications as 
required by the State of New Jersey and local Ordinance.  This contract will be awarded 
through a fair and open process pursuant to NJSA 19:44A-20.4 et seq.  
   
II. PROPOSAL SUBMISSION 

 
An original, clearly marked as the “ORIGINAL” and one (1) full, complete and exact 
copy of each proposal shall be submitted in sealed envelopes and must be marked with 
the title “ANIMAL CONTROL OFFICER SERVICES” and addressed to: 
 

Township Clerk 
Township of Eastampton 
12 Manor House Court 

Eastampton, New Jersey 08060 
 

The proposal must be received by February 14, 2014 at 11:00 a.m. 
 
 
Proposals will be publicly opened immediately in the Clerk’s Office located on the 2nd 
floor of the Municipal Building, 12 Manor House Court, Eastampton, New Jersey 08060.  
 

Faxed proposals will NOT be accepted.  
 

Any inquiry concerning this RFP should be directed to: 
 
Kim-Marie White 
Township Clerk  
Township of Eastampton 
12 Manor House Court  
Eastampton, New Jersey 08060 
609-267-5723 x209 
 
All documents/information submitted in response to this solicitation shall be available to 
the general public as required by the New Jersey Open Public Records Act N.J.S.A. 
47:1A-1 et seq.  The Township will not be responsible for any costs associated with the 
oral or written and/or presentation of the proposals.  The Township reserves the right to 



reject any and all proposals, with or without cause, and waive any irregularities or 
informalities in the proposals.  The Township further reserves the right to make such 
investigations as it deems necessary as to the qualifications of any and all vendors 
submitting proposals. In the event that all proposals are rejected, the Township reserves 
the right to re-solicit proposals.  Late proposals shall not be accepted.  It is the vendor’s 
sole responsibility to ensure that mailed proposals arrive on time. 
 
 
III. GENERAL INFORMATION ON THE TOWNSHIP OF EASTAMPTON 
 
The Township of Eastampton operates under a Council-Manager Form of Government 
pursuant to NJSA 40:69A-83.  Eastampton Township located in Burlington County has a 
population of 6,069 and is 5.86 square miles.  The Township Council meets the second 
and fourth Monday’s of each month as well as special meetings on an as needed basis.  
  
IV.  MINIMUM QUALIFICATIONS  
 
See Exhibit A        

 
 

V. MANDATORY CONTENTS OF PROPOSAL 
 
In addition to demonstrating an ability to meet all minimum qualifications, the firm must 
also include and address the following: 
 
1) Contact Information:  Provide the name and address of the firm; the name, telephone 
number, fax number, and e-mail address of the individual responsible for the preparation 
of the proposal. 
 
2) A fee proposal, be specific, indicating yearly/monthly contract fee and an itemized fee 
schedule indicating specific fees for pickups and delivery of animals or specimens, and 
related services. 
 
3) Outline your experience with servicing municipalities of similar size and 
characteristics and indicate the number of municipalities currently contracted with.  
Provide three (3) written references from municipalities for which similar animal control 
services have been provided.  Provide the contact names, titles and phone numbers. 
 
4) A staffing plan listing those persons who will be assigned to the engagement if the 
vendor is selected, including the credentials of the individuals.  This portion of the 
proposal should include the relevant resume information for the individuals who will be 
assigned.  This information should include, at a minimum, a description of the person’s 
relevant professional experience, years and type of experience, and number of years with 
the vendor and include proof of appropriate licenses and certifications as required by 
New Jersey State law and local ordinance.   
 
5) Ability to meet statutory requirements regarding animal transport and include the 
estimated response time. 
 



6) The officer must provide a State of New Jersey Business Registration Certificate with 
this bid submission or prior to contract award. 
 
7) In its proposal, the vendor must identify any existing or potential conflicts of interest, 
and disclose any representation of parties or other relationships that might be considered 
a conflict of interest with regard to this engagement, or the Township. 
 
VI. INTERVIEW 
 
The Township Clerk, Township Manager and/or Township Council reserve the right to 
interview any or all of the applicants submitting a proposal.  Although interviews may 
not take place, the proposal should be comprehensive and complete on its face.  The 
Township reserves the right to request clarifying information subsequent to submission of 
the proposal. 
 
VII. SELECTION PROCESS 
  
All proposals will be reviewed by the Township Clerk to determine responsiveness.  
Non-responsive proposals will be rejected without evaluation.  For vendors that satisfy 
the minimum requirements, the Township will evaluate proposals based on the following 
evaluation criteria, separate or combined in some manner, and not necessarily listed in 
order of significance:   
 

(a) The vendor’s general approach to providing the services required under this RFP. 
(b) The vendor’s documented experience in successfully completing contracts of a  
      similar size and scope to the engagement addressed by this RFP. 

 
VIII.  SELECTION AND CONTRACT 
 
The Township will select the vendor deemed most advantageous to the Township, 
price and other factors considered.  The resulting contract will include this RFP, any 
clarifications or addenda thereto, the selected vendor’s proposal, and any changes 
negotiated by the parties. 
 



Exhibit A 
 

Township of Eastampton 
 

Minimum Qualifications 
 
Applicant vendors must establish that they meet the following minimum 
qualifications: 

---------------------------------------------------------------------------------------------------------- 
Township of Eastampton 

 
Minimum Requirements 

 
ANIMAL CONTROL OFFICER: 
 

1. The applicant must demonstrate the ability to perform animal control services for 
the Township of Eastampton and ability to perform any other tasks related to 
collecting misplaced and/or abandoned animals, Monday through Friday, and the 
ability to deliver them to the Burlington County Animal Shelter for housing. This 
information should include, at a minimum, a description of the person’s relevant 
professional experience, years and type of experience. 

2. Possession of all applicable licenses to perform specified animal control services 
as required by New Jersey State law and local ordinance and provide proof 
thereof. 

3. Provide an animal control vehicle for transportation of all animal types in and for 
any/all circumstances through the course of performing duties of Animal Control 
Officer.  Said vehicle shall meet the requirements of N.J.A.C. 8:23A-1.12.  In 
addition have all equipment necessary to pick up or trap wild and/or domestic 
animals when needed. 

4. Offer residents the opportunity to rent a trap from the Township. 
5. A contact number with a return call in one hour (1) or less and provide a 

replacement when not available. 
6. Transportation of suspect animals or specimens for rabies testing if required.  

Report all bites and exposures of rabies as required by N.J.S.A. 26:4-78 et seq., to 
the New Jersey State Department of Health and if necessary provide 
transportation of rabies specimens to the New Jersey State Department of Health 
Laboratory. 

7. Removal of dead animals (deer excluded) at the request of Township Officials. 
8. Required court appearances. 
9. Provide detailed monthly report of services and fees. 
10. Officer will provide a list of past and present public entities represented. 

 
 

 



 
EXHIBIT B 

SAMPLE 
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